
CHAPTER – VI

DISCIPLINE AND PUNISHMENTS
Discipline:

130. Every employee shall conform to and abide by these Bye-laws and shall observe, 
comply with an obey all orders and directions which may from time to time be given 
by 
any person under whose jurisdiction, superintendence or control he may for the 
time being be placed.

131. No employee shall absent himself from duty nor leave his station without first having 
obtained the permission of the Competent Authority.

132. No employee shall accept any gift from a constituent or a subordinate employee of the 
Centre. This Bye-law shall also apply in the case of gifts offered by persons who have or 
are likely to have dealings with the Centre as also candidates for employment in the 
Centre.

(a) No employee shall take part in subscribe in aid of or assist in any way, any political movement in Pakistan or relating to the affairs of Pakistan.

(b) 
No employee shall permit any person dependent on him for maintenance or under his care or control to take part in, or in any way assist, any movement or activity which is, or tends directly or indirectly to be, subversive of Government as by law established in Pakistan.

(c) 
No employee shall canvass or otherwise interfere or use his influence in connection with or take part in any election to a legislative body, whether in Pakistan or elsewhere;


Provided that an employee who is qualified to vote at such election may exercise his right to vote; but if he does so, he shall give no indication of the manner in which he proposes to vote or has voted.

(d) 
No employee shall permit any member of his family dependent on him to act in a manner in which he himself is not permitted by sub-clause (c ) to act.

(e) 
An employee who issues an address to electors or in any other manner publicly announces himself or allows himself to be publicly announced as a candidate or prospective candidate for election to a legislative body shall be deemed for the purpose of sub-clause (c ) to take part in an election to such body.

(f) 
The provisions of sub-clauses (c ) and (e) shall so far as may be, apply to elections to local authorities or bodies, save in respect of employee required or permitted by or under any law, or order of the Government, for the time being in force, to be candidates at such elections.

(g) 
If any question arises whether any movement or activity falls within the scope of this clause, the decision of the Management thereon shall be final.

133. No employee shall:

(a) Engage in any commercial business or pursuit either on his own account or as agent for another or others.

(b) Accept, or seek any outside employment or office, whether stipendiary or honorary without the previous sanction of the Director General.

(c) Undertake part-time work for a private or public body or private person, or accept fee therefore, without the sanction of the Director General. Director General may in case where he thinks fit to grant such sanction, stipulate that any fees received by the employee for undertaking the work shall be paid in whole or in part to the Centre.

134. No employee shall make any personal representation to any Member of the Governing Body. Such representation must be addressed to the Director General through the immediate officer, if any, of the employee.

Punishments:

135. Without prejudice to the other provisions contained in these Bye-laws, an employee who commits a breach of these Bye-laws or who displays negligence, inefficiency or indolence, or who knowingly does anything detrimental to the interest of the Centre or contravenes instructions issued to him in connection with his official work or commits a breach of discipline or is guilty of any other act of misconduct or insubordination or who is convicted of any offence involving moral turpitude, shall be liable to the following punishments:

(a) Reprimand.

(b) Postponement or stoppage of increment, confirmation or promotion.

(c) Degradation to a lower stage of pay in his grade.

(d) Degradation to a lower grade.

(e) Recovery from pay of the whole or part of any pecuniary loss caused to the Centre by the employee.

(f) Suspension.

(g) Removal from service which does not disqualify for future employment.

(h) Dismissal.

NOTE: The punishment of dismissal will involve permanent disqualification for future      employment in the Centre.

136. The power of dismissing an employee in Category-I or calling upon him to resign or of dispensing with his services or of penalising him in any other way shall vest in the Governing Body and in respect of employees in other Categories with the Competent Authority.


137. The power of suspending an employee pending enquiry shall vest in the Competent Authority. During suspension the employee will be entitled to 1/3rd of the substantive pay only as subsistence grant. While under suspension, the employee shall not leave Headquarters without the permission of the Authority competent to suspend him.

138. Before it is decided to dismiss an employee or to require him to resign from service or to penalise him in any other way for an offence of which he has been reported guilty, he shall be called upon to render a written explanation of the charges against him and to show cause by such date as may be specified in this behalf as to why disciplinary action should not be taken against him. The employees’ statement shall be submitted to the authority competent to award the punishment.

139. The Authority competent to award the punishment shall either enquire into the case itself or obtain an independent report on the case in writing from an officer specially deputed to investigate the case. The report, together with the employee’s statement shall be laid before the Authority competent to award punishment.

140. The authority competent to award punishment shall then consider the matter and award such punishment, if any, as it deems proper in the circumstances. The decision of such authority shall be conveyed in writing to the employee concerned.

141. Bye-laws 139 to 141 above shall not apply where the person concerned has absconded, or where it is for other reasons impracticable to communicate with him. All or any of the provisions of these Bye-laws may, in exceptional cases, for special and sufficient reasons to be recorded in writing, be waived, where there is a difficulty in observing exactly the requirements of these Bye-laws and those requirements can be waived without injustice to the person charged.

142. In case where an offence or misconduct is detected before it is compete or where the offence or misconduct is so fresh and the circumstances are such that to serve the employee concerned with charges is pure pretentiousness, it will be a just compliance with these Bye-laws if the punishing authority demands immediate explanation and issues order describing the offence or misconduct and awards punishment.

Appeals and Applications for Review:

143. An employee shall have the right of appeal or of making an application for review, against any of the penalties imposed under Bye-law 136. Such an appeal or an application for review, as the case may be, shall be made:

(a) In the case of employees in category-I to the Governing Body, which shall refer the same to the Executive Committee. The Executive Committee shall consider the application and submit its recommendations to the Governing Body for such final orders as the latter may deem fit to make; and

(b) In the case of employees of other categories to an authority next higher than that which has passed the orders in question.

Provided that in every case where the employee concerned so desires, he shall have a right to be heard in person before the authority competent to hear the review or the appeal (Executive Committee in the case of employees in category-I) as the case may be.

144. Every appeal or an application for review shall comply with the following requirements:

(a) It shall contain all material statements and grounds relied upon and shall be complete in itself;

(b) It shall specify the relief desired; and

(c) It shall be submitted through proper channel.

145. An appeal or an application for review may be withheld by the authority passing the original order if :

(a) It does not comply with the requirements of Bye-laws 98 above.

(b) It deals with a matter which does not concern the employee personally.

(c) It repeats an appeal or application for review already rejected by the authority to whom the appeal or application for review is addressed and does not in the opinion of the authority passing the original order disclose any new points or circumstances which afford grounds for reconsideration;

(d) It is not preferred by him within one month of the order against which the appeal or an application for review is made and no reasonable cause is shown for the delay, or 

(e) It is addressed to an authority to which no appeal or an application for review lies under these Bye-laws.

146. In every case in which an appeal is withheld, the authority referred to in the foregoing clause shall inform the appellant of the fact of withholding the appeal and the reason for withholding it.

147. An appeal which is not withheld under Bye-law 146 above shall be forwarded as soon as possible to the appellate authority with all relevant records and with the comments of the authority against whose orders the appeal has been filed. 

148. No appeal shall lie against the withholding of the appeal by an authority competent to do so.

149. Appeals or applications for review shall not be addressed to the members of the Governing Body personally and any such action shall be deemed a breach of discipline punishable under these Bye-laws.

*Powers have been delegated to Director General w.e.f. 15-09-1963 for the following punishments of Class-I employees:


Reprimand


Postponement or stoppage of increment, confirmation or promotion.


Recovery from pay of the whole or part of any pecuniary loss caused to the Centre by the employee. 


Suspension





Authority – 5th meeting of the Governing Body held on 9th December, 1963 – Item No. 9.








