
Appendix-I
	Pakistan Industrial Technical Assistance Centre

COMPETENT AUTHORITY

(Vide Bye-law No.2 (e)


	NOTE: 
All powers not specified below or in the Bye-laws will be exercised
by the Governing Body.


	Sl.
	Ref. of Bye-laws  
	Nature of Power
	Authority competent to exercise the power
	Items in respect of which power to be exercised
	Remarks

	No.
	
	
	
	
	

	1
	2
	3
	4
	5
	6

	
	
	
	
	
	

	1
	17
	Sanction of expenditure from Imprest Account.
	Imprest Holder
	Office rent, telephone & electricity charges, petrol and oils for vehicles, stationery, advances of T.A. & other charges of like nature.
	

	
	
	
	
	
	

	2
	20
	Approval of Contracts
	Director General
	For contracts of                          Rs. 150,000/- or less.
	

	
	
	
	
	
	

	3
	43
	Appointments
	i. Ministry of Industries and Production
	Employees in Class-I 

(BS – 17 & Above) (Both Tech. & non-Tech Cadre)
	On the recommendation of Selection Committee - I

	
	
	
	ii. Chairman Governing Body
	Apprentice Engineer
	At the recommendation of Selection Committee – 2

	
	
	
	iii. Director General 
	Class – II (BPS-11 to 16) 

Class– III (BPS-03 to 10)

(Both Technical & Non-Technical Cadre)
	At the recommendation of Selection Committee – 3

	
	
	
	iv. Deputy Director 
(P & A) 
	Class –IV  (BPS – 1 to 2)

(Non - Technical Cadre)
	At the recommendation of Selection Committee - 4

	4
	59
	Posting & Transfer
	Executive Committee of PITAC
	Class-I (BPS-18 to BPS-19)

Technical & Non-Technical
	Approved by the Executive Committee in its 50th meeting held on 13-10-2012. 

	
	
	
	Director General
	Class-I (BPS-17)

Class-II (BPS-11-16)

Class-III (BPS-03 to BPS-10)

Class-IV (BPS-01 to BPS-02)

[Technical & Non-Technical]
	

	5
	-
	Grant of higher initial pay
	Director General
	Employees in Class II - IV.
	

	
	
	
	
	
	

	6
	57
	Extension of probationary period
	Director General
	Employees in Class-I 

(BS – 17 & Above) (Both Tech. & non-Tech Cadre)
	Powers delegated w.e.f. 15-09-1963 vide 5th meeting of the Governing Body held on 9th December, 1963 (Item No. 9)

	
	
	
	
	Class – II (BPS-11 to 16) 

Class– III (BPS-03 to 10)

(Both Technical & Non-Technical Cadre)
	

	
	
	
	Deputy Director 

(P & A) 
	Class –IV  (BPS – 1 to 2)

(Non - Technical Cadre)
	

	7
	58
	Confirmation
	Same as for Serial No.5
	
	

	
	
	
	
	
	

	8
	61,62 & 63
	Termination of Service
	Director General
	Class – II (BPS-11 to 16) 

Class– III (BPS-03 to 10)

(Both Technical & Non-Technical Cadre)
	

	
	
	
	Deputy Director 

(P & A)
	Class –IV  (BPS – 1 to 2)

(Non - Technical Cadre)
	

	9
	64
	Acceptance of Resignation
	Same as for Serial No.5
	
	

	
	
	
	
	
	

	10
	64
	Waiver of payment in lieu of notice

	Same as for Serial No.5
	
	

	
	
	
	
	
	

	11
	65
	To call upon an employee to retire
	Same as for Serial No.4
	
	

	
	
	
	
	
	

	12
	99
	Increments to employees
	Director General
	Employees in Class I and II Tech. & Non-Tech.
	

	
	
	
	Deputy Director (P&A)
	Employees in Class-III and IV Tech. & Non-Tech. in the Headquarters
	

	
	
	
	Officer In-Charge Regional Office
	Employees in Class-III and IV Tech. & Non-Tech. in the Regional Office
	

	13
	108
	Movement of employees on permanent transfer
	Director General
	All categories of employees.
	

	14
	108
	Movement of employees on temporary duty.
	Director General
	Employees in Class – I,  Class – II Tech. & Non-Tech. in the Head Office.
	Director General shall have the power to authorize his own moves.

	
	
	
	Deputy Director 

(P & A)
	Employees in Class III & IV Tech. & Non-Tech. in the Head Office.
	

	
	
	
	Office Incharge Regional Office
	All Categories of employees in the regional office.
	Officer Incharge shall have the power to authorise his own moves

	15
	110
	Advance of Traveling Allowance
	Deputy Director 

(P & A)
	All categories of employees in the Head Office.
	The Director General shall have the power to draw the advance for himself.

	
	
	
	
	
	

	
	
	
	Officer Incharge Regional Office
	All categories of employees in the Regional Office including his own bills.
	

	16
	122
	Grant of privilege Leave
	Director General


	Employees in Class – I,  Class – II Tech. & Non-Tech. 
	

	
	
	
	Deputy Director 

(P & A)
	Employees in Class III & IV Tech. & Non-Tech. in the Head Office.
	

	
	
	
	Officer Incharge Regional Office
	Employees in Class-III & IV Tech. & Non-Tech. in the Regional Office.
	

	17
	124
	Extraordinary Leave
	Same as for Serial No.16
	
	With the prior concurrence of the Director General.

	18
	126
	Grant of Casual Leave
	Director General


	Employees in Class – I (Tech. & Non-Tech.) in the Head Office & Officer Incharge of the Regional Office
	Casual leave upto 3 days may be sanctioned by the immediate officer of the employee wherever applicable.

	
	
	
	Deputy Director 

(P & A)
	Employees in Class II, III & IV (Tech. & Non-Tech.) in the Head Office.
	

	
	
	
	Officer Incharge Regional Office
	All categories of employees in the Regional Office.
	

	19
	131
	Grant of Station leave
	Same as of Serial No.18
	
	

	
	
	
	
	
	

	20
	136
	Punishments
	Governing Body
	Employees in Class - I Tech. & Non-Tech.
	Powers have been delegated to Director General for the following punishments:

a) Reprimand

b) Postponement or stoppage of increment, confirmation or promotion.

c) Recovery from pay of the whole or part of any pecuniary loss caused to the Centre by the employee. 
d) Suspension

	
	
	
	Director General
	Employees in Class – II Tech. & Non-Tech.
	

	
	
	
	Deputy Director 

(P & A)
	Employees in Class-III & IV (Tech. & Non-Tech.) in the Head Office 
	

	
	
	
	Officer Incharge Regional Office
	Employees in Class-III & IV (Tech. & Non-Tech.) in the Regional Office
	

	21
	138
	Suspension Pending inquiry
	Director General
	Employees in Class – I & II (Tech. & Non-Tech.)
	

	
	
	
	Deputy Director 

(P & A)
	Employees in Class – III & IV Tech. & Non-Tech. in the Head Office
	

	
	
	
	Officer Incharge Regional Office
	Employees in Class-III & IV (Tech. & Non-Tech.) in the Regional Office.
	

	22
	157
	Financial Powers
	Director General
	i.       Payment of Pay & allowances to the employees of the Centre & stipends to Trainees.
	Certain Powers have been delegated to Director General after adopting System of Financial Control & Budgeting in 54th meeting of the Governing Body held on 11th January, 2012 vide this Centre’s O.M. No. HQ/P&A: 6(3)/12 dated 11th January, 2012.
i. in every case of loss, necessary investigations shall be carried out.
ii. All cases of losses will be reported to the Governing Body.

	
	
	
	
	ii.     Incur expenditure on all items included under budget head “Other Charges” in the approved budget upto the limit of provision for each item including that made by re-appropriations.
	

	
	
	
	
	iii.   Power to appropriate funds within each primary unit of appropriation to meet expenditure falling under that unit.
	

	
	
	
	
	iv.   Incur expenditure on the construction & maintenance of buildings after approval wherever applicable, of the competent authority has been accorded.
	

	
	
	
	
	v.     Power to sanction telephone connections & payment of rents thereof.
	

	
	
	
	
	vi.   Advances of pay  to employees under transfer.
	

	
	
	
	
	vii. Writing off of losses which are not due to theft or fraud or which do not disclosed a defect of system or negligence on the part of any employee which might call for disciplinary action requiring the orders of the Governing Body.
	

	
	
	
	
	viii,  To order sale by auction or otherwise in the interest of Centre of unserviceable or perishable stores.
	


