
CHAPTER – IV
Pay, Allowances and Other Concessions

Scale of Pay & Allowances:

104. The scale of pay and allowances of the employees and trainees of the Centre shall be laid down by the Governing Body with the approval of the Federal Government. 

Fixation of Pay of Existing Employees:

105. The pay of all employees who are in service of the Centre at the time of the commencement of these Bye-laws shall be fixed in the prescribed scales at the stage at or higher than their substantive pay in their old scales: Provided that the date of their increments will remain in the same as before and provided further that no employee will draw less than the minimum of the prescribed scales.

Fixation of Pay on Promotion:

106. On promotion from one scale to another, the substantive pay of an employee shall be initially fixed at the stage in the new scale of pay, which is next above his substantive pay: Provided that an employee who is appointed to officiate in a higher scale shall draw an officiating pay equal to the difference between his substantive pay and the stage in the scale of pay of the post to which he is appointed which is next above his substantive pay.

Special Pay & Personal Pay:

107. The grant of Special Pay and Personal Pay shall require the sanction of the Governing Body if the amount exceeds Rs. 50/- and of the Director General if the amount does not exceed to Rs. 50/-.
Sanction for Movement of Employees:

108. All moves, permanent or temporary, shall be sanctioned by the Competent Authority as mentioned in Appendix-I. Normally prior sanction of the Competent Authority shall be obtained for undertaking any tour. In urgent cases, permission may be obtained either on telephone or by telegram.

109. The Director General in urgent or special cases may permit an employee to undertake journey by Air within each Wing of the country. The journey between East and West Pakistan shall however be performed by Air unless otherwise directed by the Director General.
Traveling Allowances:

110. The Competent Authority may permit an employee to draw an advance of Traveling and Detention Allowances. The advance shall not exceed 80% of such allowances.
111. Traveling Allowance will be admissible to every employee on permanent transfer from one station to another unless he is transferred at his own request. A transfer at his own request shall not be treated transfer in the Centre’s interest unless the Authority sanctioning the transfer, for special reasons, so directs. Similarly traveling allowances will be admissible in cases of temporary moves.
112. Except with the sanction of the Director General no traveling allowance shall be paid to a person to join his first appointment in the Centre.
113. All traveling bills shall be submitted to and passed for payment by the Deputy Director (Pers. & Admin) in respect of employees in the Head Office at Lahore and by the Officer Incharge of the Regional Office in respect of those offices. The Director General shall however have the power to countersign his own traveling allowances bills.
114. Subject to Bye-law 110 to 113 above, T.A. claims of all employees shall be regulated in accordance with the relevant Fundamental and Supplementary Rules of Federal Government.
