
APPENDIX – VI

PAKISTAN INDUSTRIAL TECHNICAL ASSISTANCE CENTRE

EMPLOYEES PROVIDENT FUND BYE-LAWS
G E N E R A L.

	Name of the Fund.
	1. 
The Fund shall be known as “The Pakistan Industrial Technical     Assistance Centre Employees’ Provident Fund” and be maintained partly by the contribution of the members and partly by the contribution of the Centre as hereinafter provided.

	
	

	Establishment & termination of Fund.
	2.  
The Fund shall be constituted as a trust subject to the Bye-laws herein contained which trust shall be irrevocable, except with the consent of all the beneficiaries of the Fund or except in the event of the Fund being wound up in accordance with the provisions of Bye-law 56 hereof.

	
	

	Interpretation of the Bye-laws.
	3.  
The Fund shall be governed by these Bye-laws or by such other Bye-laws as shall for the time being be in force. These Bye-laws shall be interpreted by the Trustees whose interpretation thereof shall be final and binding upon all members.

	
	

	Alteration of the Bye-laws.
	4.  
It shall be lawful for the Centre from time to me and at any time hereafter, to alter, vary, modify, remake, rescind or add to these Bye-laws or any of them provided that so long as the Provident Fund Act, 1925 (XIX of 1925), shall apply to the Fund, the power contained in this Bye-law shall not be exercised without the consent of the Federal Government and every such alteration, variation, modification, remaking, rescission or addition shall, unless otherwise stated in the resolution, have effect from the date of the resolution but so that no such alteration, variation, modification, remaking, rescission or addition shall effect the rights of any member with respect to any funds then in the hands of the Trustees provided always that this power shall not be exercised in contravention of the Provident Fund Act, 1925 (XIX of 1925).

	
	

	
	TRUSTEES AND MANAGEMENT OF THE FUND

	
	

	Trustees
	5.  The Fund and the properties and securities belonging to and   forming part of the Fund shall be vested in four Trustees (hereinafter referred to as “The Trustees” who shall be as follows:

	
	a)     Director General of the Centre.

b)    One Member of the     Governing Body of the Centre.

c)      One representative of the officers of the Centre. 
d)     One representative of    subordinate staff of the Centre.
	(To be nominated by the Chairman of the Governing Body.)


	
	

	Secretary
	6.    The Trustees may from time to time appoint one of themselves or any of the officers of the Centre to be the Secretary of the Fund who may receive all notices, documents and other correspondence that may be given to the Trustees and may sign all correspondence on behalf of the Fund and exercise such powers and authority as may be conferred on him by the Trustees.

	
	

	Liability & Indemnification of Trustees
	7.   Every Trustee shall be indemnified out of the Fund in respect of any loss arising from or contingent upon any investments made of any of the moneys of the fund unless such loss shall have been occasioned directly by his own fraud or willful neglect. Every Trustee shall also be indemnified out of the Fund against all proceedings, suits, claims, costs, damages and expenses occasioned by any claim in connection with the Fund not arising out of his own fraud or willful neglect.

	
	

	
	     8     No Trustee shall be liable for any loss not 
  directly  attributable:-

	
	

	
	i)      to his own dishonestly, or

  ii)      to the willful commission by him of an act which he knows to be a breach of Trust;

	
	

	
	         And in particular he shall not be bound to take any proceedings against a co-trustee for any breach or alleged breach of trust committed by such co-trustee.

	
	

	Functions of Trustees
	9.  The Trustees shall have complete control over the management of the Fund and the properties and securities belonging to or forming part of the Fund and shall be vested with all powers, authority and discretions necessary or expedient for the purpose in addition to any express powers conferred by these Bye-laws. The Trustees shall not be responsible for the correct calculation and payment by the Centre to the Trustees of the amount of its own contribution or the contribution of the members nor shall the Trustees be bound at the request of a member or otherwise to take any proceedings against the Centre for moneys which such member may consider should have been paid by the Centre to the Trustees on such member’s account.


	Remuneration of Trustees
	10.
A Trustee shall be entitled to no remuneration or such remuneration as the Centre may in its absolute discretion from time to time fix, but such remuneration shall be paid by the Centre and not out of the Fund.


	
	

	Chairman and proceedings of meetings of Trustees.
	11.  
The Director General of the Centre shall be the Chairman of the Trustees. In his absence, the other Trustee representing the Governing Body shall preside. The presence of at least two Trustees shall be necessary to form a quorum for the transaction of business of the Fund.


	
	12.   Any business which it may be necessary for the Trustees to transact may be carried out by circulation amongst the Trustees and any proposal so circulated and approved by two Trustees shall be as effectual and binding as if such proposal had been passed at a regular meeting of the Trustees.

	
	13.    The Trustees shall cause proper minutes to be kept and entered in a minute book of all their resolutions and proceedings and any such minute of any meeting of the Trustees if purporting to be signed by the Chairman of such meeting or by the Chairman of the next succeeding meeting shall be received as prima-facie evidence of the matters stated in such minutes.

	Expenses of the management.
	14.
The Centre will pay the expenses of management of the Fund, including Auditor’s fees, clerical staff, cost of account books and stationery and the costs, charges and expenses to which the Trustees shall be put in connection with any claim against the Fund.

	Membership eligibility.
	15.   Membership of the Fund shall be compulsory for all permanent employees of the    Centre who are in receipt of a monthly pay of Rs.100/- and upward and shall be optional for employees in receipt of a pay less than Rs.100/- p.m. but in the latter case, the Trustees have the right to refuse permission to any employee or a category of employees to become a member of the Fund without giving any reason for its refusal. An employee on contract for not less than three years may also participate in the Fund provided such a condition is included in his contract with the Centre. Every person entitled or permitted to be a member of the Fund shall sign an agreement in the Form set-forth in Annexure-I of this Appendix.

	
	16.   An employee who has been appointed a Trustee of the Fund shall not by reason of being a Trustee, be dis-entitled from becoming a member of the Fund.


	
	17.  A member once having joined the fund shall not be permitted to resign his membership of the fund whilst he 16 in the services of the centre sve in the case of employees drawing less than Rs.100/- p.m. who may be allowed to resign from the fund at the sale discretion of the centre.



	
	18.   An employee appointed on probation to a past in which, if confirmed, he will become a permanent employee shall become to a permanent employee from the purposes of this Bye-Laws from the date of his appointment.


CONTRIBUTION

	Members contribution
	19       Every member shall contribute to the fund during the period of his service at the rate of 16% of his pay. Such percentage shell be deducted from the members pay at the time of each periodical payment and shell be paid by the centre to the trustees

          Explanation:-  In this bye-laws pay includes substantive pay, officiating pay, personal pay and special pay, it does not include dearness allowance, house rent allowance or any other allowance.  

	Centre`s Contribution 
	20*.       For and in respect of each month, the centre shall contribute to the fund a sum equal to the aggregate amount contributed to the fund in that month, by all the members in accordance with the Bye-Law 19 hereof and shall pay the same to the trustees to be brought into account and dealt with as the centre`s contribution to the Fund under the provisions of these Bye-Laws. .

         *After introduction of pension scheme in PITAC w.e.f 01-07-1982 center contribution of the equal amount of employees contribution has been discontinued & ceased. 


	Contribution how concluded.
	21.    Subject to the provisions of Bye-Laws 19 and 20 hereof, the percentage to be deducted from each member`s pay and the centre`s contribution shall be calculated on he pay as defined in Bye-Law 19 hereof and when on leave the contribution of each member and the centre`s contribution shall during the period of his leave be calculated upon the basis of his leave pay

	Name in which investment of Funds are to stand.
	22.     The investments of the fund and the banking account of the fund shall be in the name of the Fund.

	Operations of Accounts.
	23.   The Trustees may time to time by resolution under their signatures authorize any two of them to sign or endorse for transfer, conversion or payment of any occurities held by the trustees and may by resolution authorizes any one or more of them to sign or endorse cheques, drafts, interents, warrants or receipts and may also authorize the secretary to sign receipts.
 

	Individuals Accounts.
	24.     The Trustees shall maintain individual accounts for each member of the fund. The sums subscribed by each member from time to time shall forthwith on payment thereof be entered in the books of the fund and be credited therein to an Account in the name of such member and such account shall be styled “own contribution Account”. The sum from time to time contributed by the centre shall forthwith on payment thereof be entered in the books of the fund and be credited therein to distinct accounts  in the names of the members, each of  such last mentioned members being entitled to receive credit for a share in the sums contributed by the centre equal to sum subscribed by such member in respect of the same period, and each such distinct account shall be styled centre`s contribution account” provided always and it is hereby expressly declared  that all contribution by the centre are and will be made in consideration of each and every member and also the moneys belonging to the Fund being by and subject to the Bye-Laws of this Fund.



	Posit of funds
	24.    The Trustees shall from time to time pay into any scheduled bank jointly selected by the centre and the trustees, to the credit of the fund to an account to be opened in the name of the Fund, all money received by the trustees on behalf of the fund, All moneys to the credit of such account shall be dealt with only in accordance with the Bye-laws. 

	Investments
	25. All moneys from time to time contributed to the Fund by the members and the centre and paid to the members and the centre  and paid in the Trustees or accruing by way of interest or otherwise to the fund and not immediately required for the purposes of the fund shall from time to time be invested in the name of the fund at the discretion of the trustees in Securities specified in Section 20 of  the, trust Act 1882, with power to the trustees in their discretion from time to time to vary or transpose such investments into or for others of a like nature.

	Loss.
	26. Any loss to the Fund including any loss or diminution in value of the investment of the Fund from any cause whatsoever and subject to the provisions of Bye-Laws 10 hereof, all other costs chares, and expenses to which the trustees or the centre shall be put in connection with the Fund or any claim thereon for any reason whatever shall be borne by and be a charge on the Fund and shall be paid thereout as the Trustees may determine



	Auditors.
	27. It shall be the duty of the Trustees to get the correctness of the accounts verified yearly by suitable auditors.


	Yearly Accounts.
	28. As soon as may be after the close of each financial year, the Trustees shall prepare a Balance sheet and a Revenue Account showing the amount available on the last day of the financial year for divisions among the members arising out of the interest received and accrued on the securities, any donations or moneys given to the Fund.  And all other money, if any, that should properly be brought into the account, and the Trustees shall, having regard to the amount of the such net income, determine a rate percent per annum for crediting  each member`s account the accounts standing to his credit on the last day of the financial year, in “Own contribution Account” and centre`s contribution Accounts” respectively, In the even of any member ceasing to be a member before the income for the year in which he ceases to be member has been ascertained, the Trustees shall determine the  amount which shall be credited in such member`s account as interest for such year apportioned  thereof and the amount so credited shall be accepted as credited for all the purposes of thin Bye-Law.


	Interest and Adjustment
	29. On or as soon as may be after the close of year, the Trustees shall ascertain he market value as on the last day of the financial year of the total investment and securities representing the funds of the fund and any fall in the market value of any of such investment and securities below their cost shall be convert by creation of a Depreciation Account and the amount to be placed to the credit of the said Depreciation account shall be appropriated from the revenue account referred to in Bye-Law 29 hereof , determining the market value of the Fund`s investment appreciation in value of any of the investment above their costs shall be ignored. 

	Annual statement of members account.
	30. Every member shall receive from the Trustees of the  Fund an Annual Statement showing the amount standing to his credit in the Fund.

	



	
	

	
	DISBURSEMENTS

	 

	
	

	Centre to furnish all particulars.
	32.  
It shall be the duty of the Centre to furnish the Trustees on request with all necessary particulars to enable the Trustees to decide what amount is payable out of the Fund at any time under the Bye-laws.

	
	

	Time within which payment to be made.
	33.  
 The Trustees shall in all cases be allowed a reasonable period not exceeding three months from the date when any payment becomes due and payable to a member or by the death of a member within which to make the payment required.

	
	

	Trustees power to borrows.
	34.   For the purpose of making any such payment the Trustees shall be at liberty in their discretion either to have resource to any amount in the bank account or accounts or to realize investments or both, or to borrow from any bank or banks or from such other person or company as the Trustees may in their discretion decide without security or upon the security of all or any of the securities in which the Fund or any part of the Fund may from time to time be invested, with power to pledge or charge such securities, whether by endorsement, transfer, deposit or otherwise as security for the amount or amounts so borrowed as aforesaid and the interest thereon. 

	
	

	Receipts.
	35.   
The receipts of the Trustees for the purchased money of any property held by the Trustees and sold by them or other effects shall be a good and sufficient discharge to the persons paying or delivering such moneys or effects which in or by such receipts shall be expressed to be or to have been received and the persons paying or delivering such moneys or effects and taking such receipts as aforesaid shall not be obliged or required to see to the application of the said moneys or effects or be answerable or accountable, for the mis-application or non-application thereof.


	N O M I N A T I O N S

	

	36. Each member shall on joining the Fund, forthwith nominate a person or persons to receive the amount which may be due for payment from the Fund in the event of his death before that amount has become payable, or having become payable has not been paid. If any person thus nominated is a minor or under any disability to give a legal discharge for any payment the member shall at the same time appoint another person who is of full age and capable of giving a legal discharge for the purpose of receiving payment on behalf of the minor or person under disability, so long as the minority or disability continues. Provided that if at the time of making the nomination, The member has a family the nomination shall not be in favour of any person or persons, other than a member or members of his family the nomination shall become valid in the event of his subsequently acquiring a family. 


	
	

	
	

	
	37.   If a member nominates more than one person under Bye-law 36, he shall specify in the nomination the amount or share payable to each of the nominees in such manner as to cover the whole of the amount that may stand in his credit in the Fund at any time.

	
	

	
	38.   In the event of the death during the lifetime of the member of any person who shall have been nominated or of any person who shall have been appointed to receive on behalf of the nominee under Bye-law 36, the member shall forthwith nominate or appoint another person in the place of the nominee or appointee so dying as aforesaid.

	
	

	
	39.   Every nomination or appointment shall be in writing signed by the member making it in the presence of two witnesses who shall sign in his presence and in presence of each other and shall be in such one of the forms set forth in Annexure-II of this Appendix, as is appropriate in the circumstances and shall be handed over to the Trustees.

	
	

	Nomination to remain in force.
	40.   A nomination or appointment shall remain in force until the member, having no family at the time of making the nomination, subsequently acquires a family or until the death of the nominee or a appointee or until revoked by the member making it by delivering to the Trustees another nomination or appointment in accordance with the provisions of the Bye-laws.

	
	

	Effective date of nomination
	41.   Every nomination or appointment made, and every notice of revocation given, by a member shall, to the extent that it is valid, take effect on the date on which it is received by the Trustees.

	Assignment not recognized
	42.   Except so far as the nomination prescribed by the preceding Bye-laws 36 to 41 operate as such, the Trustees will not be bound by or recognize any assignment of or encumbrance on his share or interest in the Fund or any part thereof executed or attempted to be created by a member of the Fund during his service and no member shall be entitled to transfer whether by way of security or otherwise howsoever any interest whether present or future he may purport to have in the moneys standing to his credit in the Fund or any part thereof.


Any such transfer or assignment or encumbrance if purporting to be made shall be invalid and the Trustees will not recognize the same or be bound by any notice thereof sent to them and all moneys standing to the credit of any member who shall purport to transfer or encumber his share or interest in the Fund or any part thereof as aforesaid shall, unless the Trustees shall in their absolute discretion otherwise determine forthwith lapse to the Fund as from the date of such transfer and shall be dealt with by the Trustees as provided in Bye-law 49 hereof and further in the event of any prohibitory order or attachment or process of a Civil Court being served upon the Trustees or the Centre or any  person on its behalf by which any money standing to the credit of any member in the Fund shall be sought to be attached or be required to be paid into any Civil Court or be ordered to be withheld from such member in the Fund shall, unless the Trustees shall in their absolute discretion otherwise determine, forthwith lapse to the Fund and shall be dealt with by the Trustees as provided by Bye-law 49 hereof; provided that the Trustees shall be at liberty in their absolute discretion at any time thereafter to pay such amount or any part thereof for the benefit of the family or dependents of such member. No certificate or Pass-Book given by the Trustees to any member shall be hypothecated or delivered by way of security to any one and if so hypothecated or delivered shall not confer on the holder thereof any right or interest in the Fund.
	Explanation:-
	In these Bye-laws, “Family” means the wife or wives or husband and children of a member and the widow or widows and the children of a deceased son of a member. Provided that if a member proves that his wife has been judicially separated from him or has ceased under the applicable law to be entitled to maintenance she shall no longer be deemed to be a member of the family unless the member subsequently indicates by express notification in writing to the Trustees that she shall continue to be so regarded. Provided further that if a member by notification in writing to the Trustees expresses he desire to exclude her husband from the family, the husband shall no longer be deemed to be a member of the family unless the member subsequently cancels formally in writing her notification excluding him.


B E N E F I T S
	Payment on death
	43.   Subject to hereinafter provided, on the death of a member, whatever his length of service, before the amount standing to his credit has become payable, or where the amount has become payable before payment has been made:


	When the member leaves a family:-

	i) If a nomination made by the member in accordance with the provision of Bye-laws 36 to 41 in favour of a member or members of his family subsists, the entire amount standing to his credit in the Fund or the part thereof, to which the nomination relates shall become payable to his nominee or nominees in the proportion specified in the nomination;


	
	i)     If no such nomination in favour of a member of the family of the member subsists, or if such nomination relates only to a part of the amount standing to his credit in the Fund, the whole amount or the part thereof, to which the nomination does not related, as the case may be shall notwithstanding any nomination purporting to be in favour of any person or persons other than a member or members of his family, become payable to the members of his family in equal shares; Provided that no share shall be payable to:-


	
	(1)  sons who have attained legal majority;

	
	(2) sons of a deceased son who have attained legal majority;

	
	(3)  married daughters whose husbands are alive;

	
	(4) married daughters of a deceased son whose husbands are alive.

	
	If there is any member of the family other than those specified in Clauses (1), (2), (3) and (4);



	
	              Provided further that the widow or widows and the child or children of a deceased son shall receive between them in equal parts only the share which that son would have received if he had survived the member and had no attained the age of legal majority at the time of the members death.

	
	

	
	


	When the member leaves no family
	i) If a nomination made by him in accordance with the provisions of Bye-laws 36 to 41 in favour of any person or persons subsists, the entire amount standing to his credit in the Fund or the part thereof to which the nomination relates, shall become payable to his nominee or nominees in the proportion specified in the nomination;


	
	

	
	ii)  If no such nomination in favour of any person or persons subsists, or if such nomination relates only to a part of the amount standing to his credit in the Fund, the whole amount or the part thereof to which the nomination does not relate, shall be paid by the Trustees, if the amount does not exceed rupees five thousand, to a claimant appearing to the Trustees to be entitled to receive it and if the amount exceeds rupees five thousand then to a claimant upon production of probate or letters of administration evidencing the grant to him of administration to the estate of the deceased or a succession certificate entitling him to the payment of the amount.

	
	        Provided always that if such member had been guilty of misconduct whilst in the service of the Centre the provisions of Bye-law 47 shall apply, save as directed otherwise by the Centre.


	
	(c)    Any such payment shall be a full discharge to the Fund and the Trustees, in respect of the member’s share and interest in the Fund.

	
	

	When the member becomes mentally incapacitated.
	44.  If any member shall become insane or otherwise mentally incapacitated to act and the same shall be proved to the satisfaction of the Trustees they may authorize any moneys to which such member may become entitled under the Bye-laws to be paid to any person whom they shall judge proper to receive the same in the best interests of such member and their receipt of the person to whom such payment is made shall be a good discharge for the same.

	
	

	When member entitled to payment.
	45.   Subject as hereinafter provided, a member on ceasing to be a member shall be entitled to the amount standing to his credit in “Own Contribution Account”, And, if he shall on completion of three years, satisfactory service, voluntarily leave the service of the Centre after giving due notices or if his services are terminated by the Centre otherwise than for misconduct as defined in Bye-law 47 hereof, shall also be entitled to the amount standing to his credit in “Centre Contribution Account”.


	
	            Provided always that all amounts, if any, due from any member shall on the making up of his account be debited to his account in the Fund. For the purpose of the Bye-law the period of service of a member with the Centre shall be calculated from the date of his joining the Centre’s service. In case a member leaves the service of the Centre and subsequently rejoins it then his period of service shall be calculated from the date of his rejoining the Centre’s service.

	
	

	
	          The Centre shall be the sole judge of whether a member has put in satisfactory service within the meaning of this Bye-law or not and their decision shall be final and binding in every case upon the Trustees and the member and any other person interested in the Fund.

	
	

	Payment on terment on termination due continued illness or other causes
	46.       Any member whose service is terminated any time on account of continued illness, not being due to his own fault, incapacitating him from the proper discharge of his duties, and upon a certificate to this effect being given by a medical practitioner nominated by the Centre or whose service is terminated on account of reduction being a cause of the nature provided for in Bye-law 47, below, shall be entitled to the full amount standing to his credit. In case of termination by the Centre of a member’s service, otherwise than for misconduct as mentioned in Bye-law 47 below, the Centre shall be the sole judge whether such termination has resulted from any cause falling within this Bye-law or not and their decision shall be final and binding in every case upon the Trustees and the member or any person interested in the Fund.

	
	

	Payment on dismissal due to misconduct
	47.   A member who ceases to be a member by reason of his being dismissed from the service of the Centre for misconduct whatever the period of service, or whose service is terminated for any other cause not falling within the provisions of Bye-=law 46 hereof without having completed three years satisfactory service shall not be entitled to any part of the amount standing to his credit in “Centre’s Contribution Account”.

	Misconduct defined.
	          The term “misconduct” without prejudice to the generality of the term and every meaning which may be assigned to the term in law, shall be deemed to include enter-alias offences relating to dishonesty, insubordination intemperance, taking part or inciting others to take part in all illegal strike, gross negligence, habitual absence from duty, the offering or acceptance of bribes, acts affecting Centre’s property, officers and servants, contravention of Centre’s rules, impersonation, trading on occupation, slowing down of normal work, or inciting other to slow down, theft, fraud in


	
	          Connection with Centrte’s business, conduct in private life calculated to injure the Centre or bring it into disrepute and conviction by a Court for offences punishable under the Pakistan Penal Code. The Centre shall be the sole judge as to whether a member has been guilty of misconduct within the meaning of this Bye-law and its decision shall be final and binding in every case upon the Trustees and the member and any person interested in the Fund.

	
	

	
	            Provided that the Trustees may at any time, with the consent of the Centre pay to any such dismissed member the amount to which he would have been entitled under Bye-law 45 if he had voluntarily retired from the service of the Centre and had not been dismissed.


	
	

	Lapses and Forfeitures Account.
	48.       If  by the application of any of the provisions of Bye-laws 42, 45 and 47 any amount in the Fund standing to the credit of a member is withheld or forfeited and is not payable or paid to him or to the Centre it shall be credited to the Lapses and Forfeitures Account; provided always that the Centre shall have first charge upon this amount not exceeding the amount, standing to his credit in “Centre’s Contribution Account” forfeited to a member as above for payments to the Centre of any sums due to the Centre by the member and for satisfaction of claims by the Centre against the member in respect of all losses, damages, costs and expenses which the Centre may at any time have sustained or been put to by reason of any negligent act or omission or fraud of or by such member, and the Centre shall be entitled to assess the amount of such losses, damages costs and expenses and its declaration in that behalf shall be final and conclusive and the Trustees shall pay to the Centre upon demand the amount so assessed out of the forfeited amount. The receipt of the Centre for any moneys paid to the Centre under this Bye-law shall be due discharge to the Trustee in respect of any such payment.

	
	

	
	49.   Except as provided in these Bye-laws, the Centre shall not be entitled to recover any amount, whatever from the Fund and all moneys withheld or forfeited and not payable to the Centre in accordance with Bye-law 48 and all balances in the Fund remaining unclaimed after three years of the date, when the claim should have been lodged and any profits from the investment of such balances on their realization shall be transferred to a separate account to be styled as “Lapses and Forfeitures Account”. 

	
	       The amount in such account shall be utilized primarily to meet any loss from the investment of the Fund on their realization and secondly for the benefit of members and/or dependents of the deceased members and/or any such persons collectively and/or for such purpose connected with the Fund in such manner  and to such extent as the Trustees may at their discretion think fit.

	
	

	Determination of amount payable
	50.  The amount payable to an employee ceasing to be a member or to the persons entitled thereto under the Bye-law shall be ascertained and determined by a certificate signed by two of the Trustees and payment of such amount so certified to the member or other person or persons entitled thereto under the Bye-laws shall operate as a full and sufficient discharge of all liabilities of the Fund and of the Trustees in respect thereof.

	
	

	Certificate
	51.  In all cases wherein a certificate shall be required of the amount of the balance standing the books of the Fund to the credit of a deceased member, for the purposes of obtaining fee of stamp duty, Probate of Will or Letters of Administration or any other purpose, such certificate shall be in the following form:-


	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


                      PAKISTAN INDUSTRIAL TECHNICAL ASSISTANCE CENTRE

EMPLOYEES PROVIDENT FUND
It is hereby certified that the balance standing in the books of Pakistan Industrial Technical Assistance Centre employees Provident Fund No. ____________________________to the credit of  ____________________of __________________________ as rupees ______________________________________________________ on _____________________________ day of __________________________________ 20.

Entered  ________________________  examined _________________________________________

Dated                               






Secretary of the Fund.
ADVANCES FROM THE FUND.

	P   Payment toward insurance policies 
	52.   
To meet payments towards the policy of insurance on the life of a member affected under a scheme of insurance approved by the Centre, sums may be withheld from subscription to the Fund or withdrawn from the amount subscribed thereto by the member (including interest thereon). Any sum so withheld from subscription shall be deemed to be part of the subscription for the purpose of calculating the Centre’s contribution under Bye-law 20. The insurance policies in question shall be assigned to the Centre.


	Advance from the Fund.
	53. A temporary advance may be granted to a member from his account in the Fund at the discretion of the Trustees subject to the following conditions:-

	
	

	
	a) 
No advance shall be granted unless expenses for which the advance is required are essential and inescapable.

	
	

	
	b) 
The advance shall not exceed the amount of the member’s own contribution to his account in the Fund at the time when advance is granted subject to a maximum of four month’s pay.

	
	

	
	c) 
The advance shall be recovered in equal monthly installments not exceeding 24.

	
	

	
	d) 
An advance shall not be granted if another such advance is outstanding.

	
	

	
	c) 
No advance shall be granted to an employee who has rendered less than three years’ service in the Centre.

	
	

	Interest on Advance.
	54.   In respect of an advance which is to be repaid in not more than 12 monthly installments, an additional installment of 5 per cent of the amount of the advance shall be paid on account of interest; and in respect of an advance which is to be repaid in more than 12 monthly installments, two such additional installments of 5 per cent of the advance shall be paid on account of interest.

	
	

	
	55.   Nothing contained in the Bye-laws shall be deemed to render it obligatory upon the Trustees to allow any withdrawal which it may be permissible for them to allow.

	
	

	
	56. Notwithstanding anything contained in the Bye-laws, if the Trustees are satisfied that the advance has been utilized for a purpose other than that for which sanction was given, the amount in question shall with interest forthwith be repaid or in default be ordered to be recovered from the pay of the member in the manner determined by the Trustees.

	
	

	Closing of the Fund.
	57   The Governing Body of the Centre shall have power to close the Fund at any time if they shall consider that course advisable or necessary, in which event the Fund after paying out and discharging all its liabilities, shall be divided among the members by payment to each member of such sum as may be payable to him according to these Bye-laws.

	
	


ANNEXURE-I

Bye-Laws 15)

APPLICATION FOR ENROLMENT AS MEMBER

PAKISTAN INDUSTRIAL TECHNICAL ASSISTANCE CENTRE

EMPLOYEES PROVIDENT FUND

Ferozepur Road,

Lahore.


I, ____________________________ son of ___________________________ request that I may be permitted to become a member of the Pakistan Industrial Technical Assistance Centre Employees Provident Fund, I hereby declare that I have read and understood that Bye-laws of the said Fund and agree and undertake to be bound in all respects by them or others as may for the time being be in force.


I hereby authorize and request the Pakistan Industrial Technical Assistance Centre to deduct from my salary/wages or other dues such subscription as I may from time to time be liable to pay under and in accordance with the bye-laws, which I have seen and studied, and to pay the same to the Trustees of the said Fund.

Full name of the applicant ________________________________________
Private address
____________________________________________
Date of birth 
__________________________________________________
Nature of employment
_______________________________________
Department / Section 
_____________________________________________
Date of entry into service of the Centre
____________________________
Present Pay 
___________________________________________________
                                    Date this  _____________    day of ________________  20






_________________










Signature of applicant.

__________________
Witness to the signature

of the applicant.

Forwarded to the Trustees.
Applicant joined service on ______________ and is eligible to become a member

Secretary

                                                            Pakistan Industrial Technical Assistance Centre

Admitted to the benefits of the fund on  __________________________

No. __________________

Dated _________________
______________________________________________________________________________
Registered.



Secretary of the Fund.
Note:- This column should be filled in so as to cover the whole that may stand to the credit of the member in the Fund at any time.

ANNEXURE – II
PAKISTAN INDUSTRIAL TECHNICAL ASSISTANCE CENTRE
BYE-LAWS  36
FORM OF NOMINATION
(WHEN THE NUMBER HAS A FAMILY
I _________________________ hereby nominate the person(s) mentioned below, who is/are member(s) of my family as defined in Bye-Law 41 of Pakistan Industrial Technical Assistance Centre Employees Provident Fund Bye-Laws to receive in the event of my death, the amount that may stand to my credit in the Fund, in the manner shown against his/their name(s).

I hereby appoint the person(s) named in column 5 to receive payment on behalf of nominee(s) who is/are minor(s) or may be suffering from a legal disability.

	Name and address of the nominee(s)
	Relationship with the member.
	Whether major or minor or suffering from other legal disability, if minor state his age
	Amount or share of accumulations to be paid to each.
	Name and address of the person to whom payment is to be made on behalf of the minor the person or suffering from other Legal disability.
	Sex and percentage of person mentioned in Col. 5

	1
	2
	3
	4
	5
	6


Dated this ----------- day of ----------- 20     , at ----------











________________
No.









Signature of member
Two witnesses to signature of the member who must  sign in the  presence of each other and in that of the member all being present at the same time.

1.
Signature  ________________


Address. _________________


Designation.______________

2,
Signature  ________________


Address. _________________


Designation.______________

_________________________________________________________________________

Registered







Signature of the Fund.

Note:- This column should be filled in so as to cover the whole amount that may stand to the credit of the member in the Fund at any time.

PAKISTAN INDUSTRIAL TECHNICAL ASSISTANCE CENTRE

BYE-LAWS  36

FORM OF NOMINATION

(WHEN THE NUMBER HAS NO FAMILY

I __________________ hereby nominate the person(s) mentioned below, to receive in the event of my death, the amount that may stand to my credit in the Fund, in the Pakistan Industrial Technical Assistance Centre employees Provident Fund, in the manner shown against  his/their name(s).

I hereby appoint the person(s) named in column 4 to receive payment on behalf of nominee(s) who is/are minor(s) or is/are   suffering from a legal disability.

	Name and address of the nominee(s)
	Relationship with the member.
	Whether major or minor or suffering from other legal disability, if minor state his age
	Amount or share of accumulations to be paid to each.
	Name and address of the person to whom payment is to be made on behalf of the minor the person or suffering from other Legal disability.
	Sex and percentage of person mentioned in Col. 5

	1
	2
	3
	4
	5
	6


Dated this _______________ day of ________ 20     , at______________










________________

No.









Signature of member

Two witnesses to signature of the member who must  sign in the  presence of each other and in that of the member all being present at the same time.

1.
Signature  ________________


Address. _________________


Designation.______________

2,
Signature  ________________


Address. _________________


Designation.______________

_________________________________________________________________________

Registered







Signature of the Fund.

Note:- This column should be filled in so as to cover the whole amount that may stand to the credit of the member in the Fund at any time. 
--------------

