        Government of Pakistan	Appendix - II
Ministry of Industries and Production
Pakistan Industrial Technical Assistance Centre (PITAC)
                                            *********************

Recruitment and Promotion Rules, 2014
(For Technical and Non-Technical Posts / Cadre in PITAC Headquarter and its Regional Offices)
1. The following method, qualifications and other conditions are laid down for appointment to both Technical and Non-Technical Posts in Pakistan Industrial Technical Assistance Centre (PITAC) , an Organizationworking under the administrative control of Ministry of Industriesand Production, Government of Pakistan :-
a. Method of Appointment
	(Promotion / Direct Recruitment Quota)
2. The posts shall be filled in as follows:-
	Sr. No.
	Name of Post
	BPS
	By Promotion
	By Direct Recruitment

	
	Technical Cum Administrative Cadre

	1. 
	Director General
	20
	100 %
	-

	2. 
	Sr. Manager (Technical)
	19
	100 %
	-

	3. 
	Deputy Director (Technical)
	18
	100 %
	-

	4. 
	Assistant Director (Technical)
(For Head office / Regional Offices)
	17
	30 %
	70 %

	
	Technical Cadre

	1. 
	Foreman/Estimator
	16
	100 %
	-

	2. 
	Designer
	16
	100 %
	-

	3. 
	Assistant Store Officer
	16
	100 %
	-

	4. 
	Assistant Designer
	15
	100 %
	-

	5. 
	Assistant Foreman
	15
	100 %
	-

	6. 
	Store Keeper
	13
	100 %
	-

	7. 
	Shop Technical Assistant (S.T.A)
	13
	-
	100 %

	8. 
	Highly Skilled             
	13
	100 %
	-

	9. 
	Draughtsman
	13
	-
	100 %

	10. 
	Skilled – I
	11
	100%
	-

	11. 
	Skilled – II
	9
	20 %
	80 %

	12. 
	Assistant Store Keeper
	9
	30 %
	70 %

	13. 
	Semi-Skilled
	7
	30%
	70%

	14. 
	Helper
	5
	-
	100%

	
	Administrative Cadre

	1. 
	Deputy Director (P&A/Coordination)
	18
	100 %
	-

	2. 
	Assistant Director(P&A/Coordination)
	17
	30 %
	70 %

	3. 
	Coordination Officer / Trg. Coordinator
	16
	25 %
	75 %

	
	Marketing Cadre

	1. 
	Sr. Manager (Marketing)
	19
	100 %
	-

	2. 
	Deputy Director (Marketing)
	18
	100 %
	-

	3. 
	Assistant Director (Marketing)
	17
	30 %
	70 %

	
	Audit and Accounts Cadre

	1. 
	Deputy Director (Accounts)
	18
	100 %
	-

	2. 
	Assistant Director(Accounts/Audit/Cash)
	17
	30 %
	70 %

	3. 
	Assistant Accounts Officer
	16
	-
	100 %

	
	MIS Cadre

	1. 
	Deputy Director (MIS) 
	18
	100 %
	-

	2. 
	Assistant Director  (MIS) 
	17
	50 %
	50 %

	3. 
	Assistant Network Administrator 
	16
	50%
	50 %

	4. 
	IT Officer
	16
	50%
	50%

	5. 
	Jr. Programmer 
	14
	20%
	80 %

	6. 
	Computer Hardware Technician
	11
	-
	100 %

	
	Non-Technical Cadre

	1. 
	P.S to DG
	16
	100 %
	-

	2. 
	Superintendent
	16
	100 %
	-

	3. 
	Assistant Private Secretary (APS)
	16
	50 %
	50 %

	4. 
	Office /Account Assistant
	14
	25 %
	75 %

	5. 
	Steno typist                                      
	14
	20%
	80 %

	6. 
	Senior Clerk
	9
	50 %
	50 %

	7. 
	Junior Clerk
	7
	10 %
	90 %

	8. 
	Driver
	5
	-
	100 %

	9. 
	Dispatch Rider
	5
	-
	100 %

	10. 
	Naib Qasid
	2
	-
	100 %

	11. 
	Watchman
	2
	-
	100 %

	12. 
	Gardener
	2
	-
	100 %

	
	Special– Cadre

	1. 
	Security Officer
	16
	25%
	75%

	2. 
	Assistant Security Supervisor                   
	14
	-
	100%

	3. 
	Telephone Operator
	9
	-
	100 %


b. Conditions for Promotion
3. Promotion to posts in Column 2 below shall be made by selection from amongst the persons who hold the posts specified in column 4 on regular basis and possess the qualifications and experience prescribed in column 5, subject to availability of posts in relevant cadre.
	Technical Cum Administrative Cadre

	Sr. No.
	Name of Post
	BPS
	Person Eligible
	Conditions of eligibility

	1
	2
	3
	4
	5

	Sub Cadre: Mechanical

	1. 
	Assistant Director (Technical)/ 
Assistant Director (Stores)

	17
	Designer / Foreman / Estimator/ASO
	· Diploma of Associate Engineer (D.A.E) in Mechanical Technology or Equivalent with Five Years Relevant Experience in BPS-16.
Or
B. Tech (Hons.) in Mechanical Technology or Equivalent from HEC recognized university with Five Year Relevant Experience out of which min two years in BPS-16.

	2. 
	Deputy Director (Technical)
	18
	Assistant Director (Technical)
	· B.ScEngg. In Mechanical/Mechatronics/ Industrial and Manufacturing Engineering or Equivalent 
· P.E.C Registration is Mandatory
· Minimum 05 Years Relevant Experience in BPS – 17 including Apprenticeship period followed byRegularization / Confirmation.

	3. 
	Senior Manager (Technical)


	19
	Deputy Director(Technical)
	· B.ScEngg. In Mechanical/Mechatronics/ Industrial and Manufacturing Engineering or Equivalent 
· P.E.C Registration is Mandatory
· Minimum 12 Years Relevant Experience in BPS – 17 &above or 07 Years in BPS-18. 

	4. 
	Director General
	20
	Senior Manager (Technical) /Sr. Manager (Marketing)
	· B.ScEngg. In Mechanical/Mechatronics/ Industrial and Manufacturing Engineering or Equivalent 
· P.E.C Registration is Mandatory
· Minimum17 Years Relevant Experience in BPS – 17 & aboveor 12 Years in BPS-18 & above or 05 Years in BPS-19.

	Sub Cadre: Electrical / Electronics

	5. 
	Assistant Director (Technical)
	17
	Foreman 
	· Diploma of Associate Engineer (D.A.E) in Electrical/ Electronics / Instrumentation& ControlTechnology or Equivalent with Five Years Relevant Experience in BPS-16.
Or
B. Tech (Hons) in Electrical/ Electronics / Instrumentation & ControlTechnology from HEC recognized university with Five Year Relevant Experience out of which min two years in BPS-16.

	6. 
	Deputy Director (Technical)
	18
	Assistant Director (Technical)
	· B.ScEngg. In Electrical/ Electronics or Equivalent 
· P.E.C Registration is Mandatory
· Minimum 05 Years Relevant Experience in BPS – 17 including Apprenticeship period followed byRegularization / Confirmation.

	Sub Cadre: Foundry

	7. 
	Assistant Director (Technical)
	17
	Foreman 
	· Diploma of Associate Engineer (D.A.E) in Foundry and Pattern Making / Mechanical / Metallurgy or Equivalent with Five Years Relevant Experience in BPS-16.
Or
B. Tech (Hons) in Foundry and Pattern Making / Mechanical / MetallurgyTechnology from HEC recognized university with Five Year Relevant Experience out of which min two years in BPS-16.

	8. 
	Deputy Director (Technical)
	18
	Assistant Director (Technical)
	· B.ScEngg. In Metallurgical / Mechanical  or Equivalent 
· P.E.C Registration is Mandatory
· Minimum 05 Years Relevant Experience in BPS – 17 including Apprenticeship period followed byRegularization / Confirmation.

	Sub Cadre: Civil

	9. 
	Assistant Director (Technical)
	17
	Foreman 
	· D.A.E in Civil or Equivalent with Five Years Relevant Experience in BPS-16.
Or
B. Tech (Hons) in Civil Technology from HEC recognized university with Five Year Relevant Experience out of which min two years in BPS-16.

	Technical Cadre Staff

	10. 
	Semi-Skilled
	7
	Helper
	· Minimum Three (03) Years relevant Experience as                    Helper

	11. 
	Skilled – II/
Asstt. Store Keeper
	9
	Semi-Skilled
	· Minimum Two (02) Years relevant Experience as Semi-Skilled

	12. 
	Skilled – I
	11
	Skilled – II/
Asstt. Store Keeper
	· Minimum Two (02) Years relevant Experience as                       Skilled - II/Asstt. Store Keeper

	13. 
	Highly Skilled
/Store Keeper
	13
	Skilled – I
	· Minimum Two (02) Years relevant Experience as                      Skilled – I

	14. 
	Assistant Foreman (AFM) / Assistant Designer
	15
	Highly Skilled / STA /Store Keeper / Draughtsman
	· Matriculation with PITAC Apprenticeship and Minimum Three Years relevant Experience as Highly Skilled / Store keeper
or
· DAE in Mechanical or Relevant Technology with Minimum Three Years Experience as STA/ Store Keeper / Draughtsman
Or
B. Tech (Pass) in Relevant Technology from HEC recognized university with two (02) Years Relevant Experience as STA /Store Keeper / Draughtsman
or
B. Tech (Hons) in Relevant Technology from HEC recognized university with One (01) Years Relevant Experience as STA /Store Keeper / Draughtsman

	15. 
	Foreman /Estimator / Assistant Store Officer (ASO) / Designer
	16
	Assistant Foreman (AFM) / Assistant Designer
	· Minimum Three Years relevant Experience as AFM / Assistant Designer
Or
B. Tech (Pass) in Relevant Technology from HEC recognized university with two (02) Years Relevant Experience as AFM / Assistant Designer
or
B. Tech (Hons) in Relevant Technology from HEC recognized university with One (01) Years Relevant Experience as AFM / Assistant Designer

	Non - Technical Cadre

	Sr. No.
	Name of Post
	BPS
	Person Eligible
	Conditions of eligibility

	
	1
	
	2
	3

	1. 
	Junior Clerk
	07
	Naib Qasid/Watchman/ Gardener and other employees holding lower posts
	· Matriculation with minimum three years service in PITAC
· Computer Literate with typing speed Minimum 30 W/min

	2. 
	Senior Clerk
	09
	Junior Clerk
	· Minimum three (03)Years service asJr. Clerk.

	3. 
	Office Assistant 
	14
	Senior Clerk
	· Minimum three (03) Years service as Sr. Clerk 

	4. 
	Office Superintendent / Training Coordinator
	16
	Office Assistant
	· Minimum Five (05) Years service as Office Assistant.

	
	
	
	
	

	1. 
	Accounts Assistant 
	14
	Senior Clerk 
	· Minimum three (03) Years service as Sr. Clerk 

	2. 
	Superintendent Accounts/Audit/Cash
	16
	Accounts Assistant
	· Minimum Five (05) Years service as Accounts Assistant.

	
	
	
	
	

	1. 
	Coordination Officer         
	16
	Assistant, Regional Office
	· Min Five (05) years service as Assistant, Regional Office.

	Administrative Cadre

	1. 
	Assistant Director              (P & A)/ Coordination
	17
	Office Superintendent / Coordination Officer (Regional Office)/ Training Coordinator           
	· At least graduate from a recognized University with Minimum Five (05) years experience in BPS – 16.

	2. 
	Deputy Director (P&A)/ Coordination
	18
	Assistant Director             (P & A)/Coordination
	· Minimum Five (05) years experience in BPS – 17.

	Audit and Accounts Cadre

	1. 
	Assistant Director (Accounts/Audit/ Cash)
	17
	Superintendent Accounts / Assistant Accounts Officer
	· At least graduate from a recognized University with Minimum Five (05) years relevant experience in BPS – 16.

	2. 
	Deputy Director (A/Cs)
	18
	Assistant Director             (Accounts/Audit/ Cash)
	· M.Com/MBA (Finance) or equivalent with Minimum Five (05) years experience in                   BPS – 17.      

	Marketing Cadre

	1. 
	Deputy Director (Marketing)
	18
	Assistant Director             (Marketing)
	· B.Sc Engineering in Mechanical/Mechatronics/ Industrial and Manufacturing with EMBA/MBA (Marketing) with Minimum Five (05) years relevant Experience in BPS – 17. For the Existing incumbents, qualification will be EMBA/MBA

	2. 
	Senior Manager (Marketing)
	19
	Deputy Director (Marketing)
	· B.Sc Engineering in Mechanical/ Mechatronics/ Industrial and Manufacturing with EMBA/MBA (Marketing) with Minimum 12 Years Relevant Experience in BPS – 17 & above or 07 Years in BPS-18. For the Existing incumbents, qualification will be EMBA/MBA

	MIS Cadre	

	1. 
	Jr. Programmer
	14
	Computer Hardware Technician
	· Diploma in Computer Hardware or Equivalent and at least Five (05) Years relevant experience in BPS - 11.

	2. 
	AssistantNetwork Administrator
/ IT Officer
	16
	Jr. Programmer
	· B.Sc Computer Sciences / Information Technology or equivalent from a recognized university with minimum Five (05) years’ experience in BPS – 14. 

	3. 
	Assistant Director(MIS)
	17
	Assistant Network Administrator
/ IT Officer
	· B.Sc Computer Sciences / information Technology or equivalent from a recognized university with Minimum Five (05) year experience in                   BPS – 16.                            

	4. 
	Deputy Director (MIS)
	18
	Assistant Director (MIS)
	· B.Sc Computer Sciences / information Technology or equivalent from a recognized university with Minimum Five (05) year experience in BPS – 17.                      

	Non - Technical Cadre

	1. 
	Steno typist
	14
	Telephone Operator
	· Minimum three (03) Years service as Telephone Operator and minimum speed of 80/40 wpm in Shorthand and typing respectively.

	2. 
	Assistant Private Secretary (APS)
	16
	Steno typist
	· Graduate from a recognized University with Three (03) year experience as Steno typist

	3. 
	P.S to G.M                                     
	16
	Assistant Private Secretary (APS)
	· Graduate from a recognized University with Minimum Five (05) Years experience in                     BPS – 16.


Qualification / Experience and Age Limit for Direct Recruitment
4. The qualification/experience and age limit for posts meant for direct recruitment are as under; 
c. Direct Recruitment Schedule
	Sr. No.
	
Name of Post
	
BPS
	MinimumQualification / Experience
	Max Age Limit

	1. 
	Assistant Director
(Technical)

	17
	Second Class or Grade ‘C’ Bachelor’s Degree in Engineering (Mechanical/Industrial &Manufacturing/ Mechatronics/Electronics/Metallurgy)or Equivalent with One Year PITAC Apprenticeship or three years post qualification experience in the relevant field
P.E.C Registration is Mandatory
	30

	2. 
	Assistant Director
(Technical)
(For Regional Offices)
	17
	Second Class or Grade ‘C’ Bachelor’s Degree in Engineering (Mechanical/Industrial &Manufacturing/ Mechatronics) or Equivalent with One Year PITAC Apprenticeship or three years post qualification experience in the relevant field
P.E.C Registration is Mandatory
	30


	3. 
	Assistant Director
(Personnel & Admin)
	17
	Second Class or Grade “C” Master’s Degree in Business/Public Administration/AdministrativeSciences/Human Resource Management/Law or equivalent from HEC recognized universitywith three yearsrelevant experience 
Must be Computer literate and well-versed in verbal & written communication in English 
	30

	4. 
	Assistant Director
 (Accounts)
	17
	Second Class or Grade ‘C’ Master’s Degree in Finance/Commerceor equivalent from HEC recognized University with two years post qualification experience in Accounting and Finance.
Must be Computer literate and well-versed in verbal & written communication in English 
	30

	5. 
	Assistant Director
 (Audit)
	17
	Second Class or Grade ‘C’ Master’s Degree in Finance/ Commerceor equivalent from HEC recognized University with three years post qualification experience in Accounting and Auditing. 
Must be Computer literate and well-versed in verbal & written communication in English
	30

	6. 
	Assistant Director
(Cash)
	17
	Second Class or Grade ‘C’ Master’s Degree in Finance/Commerce or equivalent from HEC recognized University with three years post qualification experience in Accounting and Finance
Must be Computer literate and well-versed in verbal & written communication in English
	30

	7. 
	Assistant Director
(Coordination)
	17
	Second Class or Grade “C” Master’s Degree in Business/Public Administration/Administrative Sciences/ Human Resource Management/Law or equivalent from HEC recognized university with three years relevant experience 
Must be Computer literate and well-versed in verbal & written communication in English 
	30

	8. 
	Assistant Director
(Marketing)
	17
	Second Class or Grade ‘C’ Bachelor’s Degree in Engineering (Mechanical /Mechatronics/ Industrial and Manufacturing) or equivalent with MBA (Marketing)/EMBA (Marketing)
	30

	9. 
	Deputy Manager (MIS)
	17
	Second Class or Grade ‘C’ Master’s Degree in Computer Science /Information Technology or equivalent qualification from University  recognized by HEC with three years post qualification experience in relevant field.
Must be well-versed in verbal & written communication in English
	
30

	10. 
	Coordination Officer (Regional Office)
	16
	Second Class or Grade “C” Master’s Degree in Business/Public Administration/Administrative Sciences/ Human Resource Management/Finance/Commerce/Law or equivalent from HEC recognized university. 
Or Second Class or Grade ‘C’ Bachelor’s Degree in Business/Human Resource/Finance/Commerce or Equivalentfrom HEC recognized University with three (03) years relevant experience. 
Must be Computer literate and well-versed in verbal & written communication in English
	28

	11. 
	Security Officer                  
	16
	Should be Ex-Junior Commissioned Officer (JCO) or Equivalent rank in Pakistan Navy or Air force.  
Should have preferably done intelligence course, three years service in Intelligence / Security Establishment
	45

	12. 
	Assistant Security Supervisor
	14
	Should be Ex-Junior Commissioned Officer (JCO) or Equivalent rank in Pakistan Navy or Air force.  
Should have preferably done intelligence course two years service in Intelligence / Security Establishment 
	45

	13. 
	Assistant Network Administrator 
	16
	Second Class or Grade ‘C’ Bachelor’s Degree in Computer Science/Information Technology or equivalent from HEC recognized Universitywith three years post qualification experience in the relevant field   
	28

	14. 
	Assistant Accounts Officer 
	16
	Second Class or Grade “C” Master’s Degree in Finance/Commerce or equivalent from HEC recognized university. 
Or Second Class or Grade ‘C’ Bachelor’s Degree in Finance /Commerce or Equivalent from HEC recognized University with three (03) years relevant experience. 
Must be Computer literate and well-versed in verbal & written communication in English
	30

	15. 
	Training Coordinator                                
	16
	Second Class or Grade “C” Master’s Degree in Business/Public Administration/Administrative Sciences/ Human Resource Management/Finance/Commerce/Law or equivalent from HEC recognized university. 
Or Second Class or Grade ‘C’ Bachelor’s Degree in Business/Human Resource/Finance/Commerce or Equivalent from HEC recognized University with three (03) years relevant experience. 
Must be Computer literate and well-versed in verbal & written communication in English
	28

	
16. 
	
IT Officer
	
16
	Second Class or Grade ‘C’ Bachelor’s Degree in Computer Science/Information Technology or equivalent from HEC recognized University with three years post qualification experience in the relevant field
	28

	
17. 
	Assistant Private Secretary (APS)
	16
	Second Class or Grade ‘C’ Bachelor’s Degree from HEC recognized University with three years relevant experience
Minimum shorthand speed 100 w.p.m and typing speed of 50 w.p.m.
Must be Computer literate and well-versed in verbal & written communication in English 
	28

	18. 
	Office Assistant
	14
	Second Class or Grade ‘C’ Bachelor’s Degree from HEC recognized University with two years office routine work experience. 
Must be Computer literate and well-versed in verbal & written communication in English 
	28

	

19. 
	Accounts Assistant
	

14
	Second Class or Grade ‘C’ Bachelor’s Degree in Finance/Commerce from HEC recognized University with two years experience in the relevant field. 
Must be Computer literate and well-versed in verbal & written communication in English 
	28

	20. 
	Junior Programmer
	14
	Second Class or Grade ‘C’ Bachelor’s Degree in Computer Science /Information Technology or equivalent from HEC recognized university with two years experience in programming / data processing.
	28

	21. 
	Steno typist                                      
	14
	(i) Intermediate with two (02) years relevant experience
(ii) A minimum speed of 80/40 w.p.m. in
Shorthand/typing respectively.
(iii) Computer literates preferable.
	28

	22. 
	Shop Technical Assistant
	13
	DAE in Mechanical /Electrical /Electronics / Foundry /Civil/Metallurgy and Pattern Making or Equivalent with two year PITAC apprenticeship or three years relevant experience
	25

	23. 
	Draughtsman
	13
	DAE in Mechanical Drafting or Mechanical or equivalent with two years PITAC apprenticeship or three years relevant experience
	25

	24. 
	Computer Hardware 
Technician
	11
	Intermediate and one year Diploma in Computer Hardware or Equivalent and 01 year hardware / software experience 
	25

	25. 
	Skilled – II
	9
	Matriculation (Science) or Equivalent with Two Year TTC Certificate (Relevant Field) and two year PITAC apprenticeship or three year relevant experience.  
	25

	26. 
	Semi-Skilled
	7
	Matriculation (Science) or Equivalent and Two year PITAC apprenticeship or three year relevant experience
	25

	27. 
	Helper
	5
	Matriculation (Science) or Equivalent 
	25

	28. 
	Telephone Operator
	9
	Intermediate with 02 Years working experience on PABX
	25

	29. 
	Assistant Store Keeper
	9
	Matriculation with Two Year TTC Certificate (Relevant Field) with three (03) years experience in Stores Maintenance Or
Two Year PITAC Apprenticeship.
	25

	30. 
	Senior Clerk
	9
	(i) Intermediate with min two (02) year experience of office routine work. 
(ii) A minimum typing speed of 30w.p.m
(iii) Computer literacy mandatory.
	25

	31. 
	Junior Clerk
	7
	(i) Matriculate with three year experience of office routine work. 
(ii) A minimum typing speed of 30w.p.m
(iii) Computer literacy mandatory.
	25

	32. 
	Driver
	5
	1. Matriculate with LTV License with 03 years driving experience after getting LTV License OR
2. Middle School Certificate from recognized school with LTV License with 05 years driving experience after getting LTV License.
	30

	33. 
	Dispatch Rider
	5


	1. Matriculate with LTV License with 03 years driving experience after getting LTV License OR
Middle School Certificate from recognized school with LTV License with 05 years driving experience after getting LTV License. 
	30

	34. 
	[bookmark: _GoBack]Naib Qasid
	2
	Matriculate or Equivalent 
	25

	35. 
	Watchman
	2
	1. Matriculate
2. Retired Army Personnel (NCO) preferable
	30

	36. 
	Gardener
	2
	Middle Pass with 02 Year Gardening Experience
	30


	




d. Apprenticeship under Apprenticeship Ordinance 1962.
	
	Sr. No.
	Name of Post
	BPS 
(As Stipend)
	Apprenticeship Duration
	
                Qualification / Experience
	Max Age Limit

	1. 

	Apprentice Engineer
	17*
	01 year
	Bachelor’s Degree in Engineering (Mechanical /Mechatronics/ Industrial and Manufacturing/Electrical/Electronics) or Equivalent
P.E.C Registration is Mandatory
	28

	2. 
	Apprentice
(Shop Technical Assistant)
	13*
	02 Year
	DAE in Mechanical /Electrical /Electronics / Foundry and Pattern Making or Equivalent
	25

	3. 
	App. Draughtsman
	13*
	02Year
	DAE in Mechanical Drafting / Mechanical Technology or equivalent
	25

	4. 
	Apprentice Tradesmen-I
	9*
	02 Year
	Matriculation (Science) with two year TTC Certificate (Relevant Field)
	22

	5. 
	Apprentice Tradesmen-II
	7*
	03 Year
	Matriculation (Science)
	22


*Fixed basic pay of the given scale plus medical allowance to be paid on monthly basis as stipend during the apprenticeship
Note: The Prescribed Degree/Diploma/Certificate indicated against each post shall be from/of recognized University/College/Institute. Bachelor/Master’s Degree in Engineering must be registered with Pakistan Engineering Council. 

